
. 

- ~ - - ~ ~ _ _ .  
11. Record Series Description This file contains the followinp documents (include form numbm and title, if any): 

Attach samples of the file. 
Documents relatong to: The  :payment agreements f o r  . .  Cons~truction , testing -~ and replacel 

ment of f a c i l j t i e s  . dispiaced by construction~.-of >. ~%a;il - :r-apig, - ~. 

transit ~ line$$,-: ..Fadilities are owned by Southern Bell , Georgia 
Western Union, Atlanta Gas Light, the U. S. Government,AT&T 
and other firms. 

m-: Power, City ' &  County .Governments, State of Ga., Railroads, 

L~PCLICATION FOR RECORDS DISPOSITION STANDARD I ,i 

INSTRUCTIONS: Prepare in dupliqte and forward to the Records Management Analyst. Management S&ms Division 

Department of Transit System Development 
Construction Division 
2200 Peachtree Summit Building 
401 W. Peachtree Street 

- - ~ .  .. _- 
7. Acflon Rntuest 

Latest MARTA Construction Division Agreement Payment Records 
1972 I Present Long-Range 

10. Division arid Office Function Whaf is the function of the Division and the Office in which this word win is created? 
The Con.struction Division is responsible for coordinatinq and managinq 
project construction and assignment equi'pment procurement and installation 
activities. It directs the MARTA Construction Staff and monitors and 
supervises the performance of the General Engineering Consultant in 
organizing, planning, and managing the transit system construction and 
assigned equipment procuremen't and installation programs and contracts. 

Included are: Invoices,and Supporting Documents. I 

rence Rate HOW often are records referred to which we: 

. One to six months old ; Thirtren to twentv-four months old 

Letter-size drawers ; Leoaliize drawers 

~- - 



Y If yes. where? 

_. Y 

Y _ _  
i. 

i. 
I s  this series lor. majo!portion of it1 rsgularly microfilmed? 
Does the record win r&lt in a computer printout? 

_I 

15. Retention Rwuirements The following requires the series to be kept: 

-- veers. 

years. - years. 

a. State Law - ~ years. d. Audit per’.+ 

c. Federal law 
b. Statute of limitation years. e. Adminislratiw need X 

years. . f. Federal retention instructions X 

Attach COPY or exceit of laws or regulartons. Exploin adminirtrativc nwd. , 
Lr‘ 

Urban Mass Transportations -Extegnal Operating Manual. I11 D-P.41 

___- __-_ - --- -- 
16 Approved Dlsposltoon Instructtons This agency recommends that Ihe flle wles be ruI o f f  at Ihe end 01 each 

0 Hold on the current files area - 
0 Transfer to local holdtng area: hold 
0 Transfer 10 Slate Records Center: hold 

0 &troy 

0 Transfer to State Archlves fdr permanent retentton 

0 O t h n  /Sp.crlv/ 

manthfsl A-- vearM; then 

I yearlr); then 

yeark): then 

Hold in CFA 1 year; then transfer to the MARTA Records Center; 
Hold all payment records for 3 years past completion of project 
and/or until all audit questions are resolved; then destroy. 


